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San Dieg@Air & Space Museum
Collection Management Policy

Section 1. MUSEUM STATEMENT

1.1 Overview

This document establishes the policies governing the collections of the SarADi&gdpace

Museum in accordance with the purposes and objectives establishedniydkes of

Incorporation as amended and in accordance with the By-Laws of this institution as amended and
restated.

The emphasis of this policy is on the aircraft and related objects which are the responsibility of
the Curatorial Departmenthe Library &Archives, under the direction of the Museum

Archivist, adheres to the tenets in this policy as they apply but also has a Collection
Development Policy specific to its requirements and operation (AppAhdix

1.2 San Diegd\ir & Space Museum©mission:
Celebrate... Educate... Inspire!

Celebrateaviation and space flight history thmgh peservation of significant artifacts,
presentation of dynamic exhibits, and commemoration of the men and womengsHo for
aerospace history

Educatethe public about the social and historical significance obapace technology
and its pomise for the futu.

Inspire students to excel in technologyathematics and the sciences, and encourage all
visitors to become life-long learners in support ofospace advancement.

1.3 Museum history

The Museum opened in San Diegy@alboa Park in 1963, and the Musesiedllection grew at

an incredible rate. By the summer of 1965, the Museum had moved togeveR&ectrical

Building nearby and soon boasted of a new library and archives. In 1978 the Museum lost its
entire collection of aircraft, artifacts, library and archival materials, and building to a devastating
fire. The Museum reopened in 1980 in the Patkiforic Ford Building, and has been rebuilding

its collection ever since. In 1986 the Museum became the first aero-themed museum to be
accredited by thAmericanAssociation of Museums, and is now recognized as one of the
country®premier aerospace museums.

The facility at the Park, along with its auxiliary facilities at Gillespie Field in El Cajon,
California, displays more than 100 aerospace vehicles. In addition to world class aerospace
exhibits, the Museum has one of the most extensive library and archive collections in the country



and is known for its nationally acclaimed aircraft restoration, conservation, and preservation
capabilities. In 2006 the Museum acquired the Low Spéed Tunnel near Lindbgh Field,

where companies and individuals test their equipment and students can study aerodynamics. In
2007, the Museum was designated tHeiad Air & Space Museum and education center for the
State of California.

1.4. Museum purpose
The purpose of the Museum is to:

* Function as a non-profit, educational institutibhe Museum's exhibits and collections,
and its protection and restoration of historical aviation and space articles, shall preserve
and chronicle humanity's conquest of air and space.

* Develop exhibits and acquire collections and library and archival materials which will
support the above objectives to better serve the cultural, educational, and research
community
Maintain a physical plan and a professionalfsibéuch size and composition necessary
to operate the Museumfiefently and efectively.

1.5. Scope of collections

The Museum houses and maintains a documented collection of artifacts and archival materials
that are preserved and managed for exhibition, programming, education, and research.

1.6. Responsibilities

Application of these standards lies with thefstadlunteers, and directors of the San Diégo
& Space Museum and will be accomplished in accordance with the highest professional and
ethical standards.

Section 2. CODE OHETHICS

2.1. Introduction

The San Diegdir & Space Museum endorses and upholds the highest ideals and concepts of
ethical and professional practiceBhose standards and commitments are defined in the
Museum&Code of EthicsThe Code pertains to all governing bodies fstafmbers, and
volunteers.

2.2. Governance

The Board of Directors holds the ultimate fiduciary responsibility for the Museum and for the
protection and nurturing of its various assets, including the collection and related documentation,
the physical plant, financial assets, and thd.stake Board is obliged to develop and define the
purposes and related policies of the Museum, provide oversight, and ensure that all of the
Museum§©assets support the Musesmiission and are properly andeetively used for public
purposes.



The President/CEO carries out the policies established by the Museum Board and oversee the
day-to-day operations of the Museuhie President/CEO is supported by the Museunh sitaf
volunteers.

2.3. Collections

Collections are developed, managed, and conserved for use in research, exhibits, and/or
education programs for public audiencEs ensure these collections will be available for use in
the future, utilization is balanced with current preservation standards and prddiees.
management, care, and use of these collections follo@dhections Management Poliof the
Museum.

2.4. Conduct of individuals

In all activities, Museum personnel must act with integrity and in accordance with the most
stringent ethical principles as well as the highest standards of objeétivMuseum personnel
are expected to demonstrate the highest standards of public trust and conduct by:

* Being honest and ethical;

* Adhering to all federal, state, and local laws and regulations;

* Protecting the Museum@putation and assets;

* Acting responsibly to avoid conflicts of interest and other situations potentially harmful
to the Museum; and

* Exemplifying good citizenship.

2.5. Personal collections and conflicts of intesst

Directors and Stakhall disclose all circumstances regarding personal collections and their
personal collecting activities which may be parallel or may compete with the collection activities
of the MuseumThe Board of Directors will make the final determination whether or not the
Museum has an interest.

Museum personnel, the governing bpadytheir families or close associates, are not permitted to
purchase objects that have been deaccessioned from a collection for which they are responsible.

Directors, stdf and volunteers shall not use in their home or for any other personal purpose any
object or item that is part of the Museum's collection or under the guardianship of the Museum.

Refer to the MuseursQode of Ethicgor additional information.

Section 3ACCESSIONING

3.1. Definition



The San Diegdir & Space Museum defines accessioning as the formal process used to legally
accept and to record an artifact or archival material as a collection item. It involves the creation
of an immediate and permanent record using a control number or unique identifier for artifacts or
materials added to the permanent collection from the same source at the time, and for which the
institution accepts custodsight, or title.

3.2 Accession priorities
The San Diegair & Space Museum will accept for accession only articles of historical or
artistic value for which it is able to provide storage, protection, and preservation under conditions
that insure availability for exhibition and studgxamples include:
1. Historically significant aircraft in the form of (1) originals, (2) replicas, (3)
reproductions, (4) restorations, and (5) mock-ups
2. Ancillary aircraft equipment in the form of engines, propellers, instruments, wheels and
tires, etc.

3. Historically significant automobiles, only if and when they fit in a given era of aviation
history and complement a specific exhibit

4. Aircraft and spacecraft models when and if they meet the professional standards of the
Museum's Curator

5. Original and reproduction aerospace-related paintings in oils and watergtsors.

etchings and prints, including posters and sculptures

6. Photographs and negatives of aviation and space vehicles, articles, materials, people, and
significant aerospace events

7. Aviation and space clothing, uniforms, personal equipment, insignia, and memorabilia

8. Books, manuals, manuscripts, and other archival material in the form of collections or
individual items

3.3 Special considerations

Materials with less than complete supporting data may be accepted for accession if the Curator
or Archivist is reasonably certain of their origin, content, and if the item's history can be
established through scholarly research. It is important for both the research and exhibition
functions of the Museum to document changes and development in aviation and space history
and technologyCollection of recent and current work should also be encouraged.

3.4 Accession documentation

Complete records of the accession holdings of the museum are maintained by the Museum
Registrar Once an object(s) or collection is reviewed by Curator/Archivist and a signed deed of
gift or held in trust accession agreement or receipt in the case of purchase objects is received, the
object(s) or collection is accessioned by the Registrar into the Mus@oidbgsAccession

numbers document Museum ownership or stewardship and are an inventory control device for
the Museum.



The Museum Curator/Archivist shall prepare and preserve records for all objects acquired,
including instruments of conveyance signed by the dara complete description,
documentation, and provenance of all objects accessioned.

3.5 Acquisition laws

Items shall be acquired only when the San Dig& Space Museum has determined to the
best if its ability that they have been collected, exported, and imported in full compliance with
the laws and regulations of the country or counties of origin, of the federal government of the
United States, and of individual states within the United States. Every reasofabeitfoe

made to ensure that these conditions are met and that title to the artifact or specimen may
properly be transferred to the Museum.

3.6 Appraisals/authentications

No employee, Board member volunteer of the San Diedar & Space Museum shall provide
appraisals for any purpose, including the establishment of the tax deductible value of gifts
offered to the San Dieghir & Space Museum, nor shall he or she identify or otherwise
authenticate for persons or agencies items under circumstances that could encourage or benefit
illegal, unethical, or irresponsible tfiafin such materials, or where there is reason to believe

such identification will be used primarily for commercial purposes.

3.7 Documentation standards

The President/CEO is clggad with the overall responsibility of assuring that documentation of
Museum collections is accurate and curréhe Curator andrchivist are responsible for
administering the Collection Management System, and will maintain adequate and up-to-date
records of accessions, deaccessions, and related movement of materials.

3.8 Conditions of acceptance

Title of all collectibles must be unencumbered. Except as noted ,dal8an Diegdir &

Space Museum will not accept objects upon which restrictions are placed, and that would

prevent efective research examination, normal exhibition use, loan, or disposal in accordance

with this documentThe Museum will not accept objects under conditions that would require

their permanent or long term exhibition, or that the collection of which they may form only a part
of, must be kept together permanently and/or displayed only as a self-contained collection. In

rare cases, exceptions to this rule may be made for particularly significant or well-documented
items where the restrictions imposed by the donor are in accordance with technical and scholarly
needs, i.e., that groups of objects never be deaccessioned except to another public institution with
deaccession policies comparable to those herein set forth.

3.9 Undocumented objects

Undocumented objects found in the collection are those that have no accession number and no
record of the object being accessioned or why they are in the museum. Ownership of



undocumented objects can not be assumed and they cannot be disposed of or acddsssened.
objects are considered abandoned property and California law regamasegm abandoned
property and old loans must be followed in order to gain clear title. Once clear title is
established, the object undees acquisition review

3.10 Otheruses

Items may occasionally be accepted by the Museum which are recognized as inappropriate for
permanent incorporation into the collections. Such items will be kept for eventual disposal, first
to other public institutions, whether through gift, exchange, or sale, and secondly to the public
through properly advertised auctions. Such an eventual disposition must be approved by the
Curator/Archivist and must conform to the policies of deaccession herein set forth.

3.11 Purchases and exchanges

Artifacts may occasionally be accessed through purchase or exchange from museums,
individuals, or other external sources. Evefpriefwill be made to access artifacts through

donation before consideration is given to the option to purcliaseMuseum President/CEO

must authorize any collection purchase up to $25,000. In cases where the value of an individual
object or a defined collection exceeds an appraised value of $25,000, the purchase must be
approved by the Executive Committee in advance.

Section 4. CAREAND CONSERVATION

4.1 Conservation and estoration

The Museum is committed to the preservation of all its collections through (1) an active
preventative conservation program; (2) the preservation, restoration, and treatment of specific
objects employing conservation principles; (3) the responsible exhibition, movement, cleaning,
and handling of objects; (4) the provision of quality storage environments; and (5) complete
documentation of object condition and treatment. Object treatments shall Astievican

Institute for Conservation Code of Ethics and Standards of Practice to the degree practical.

Artifact restorations are always historically accurate and reflect the technology original to that
artifact. It is the responsibility of the Curator to set: (1) the goals of a specific restoration, (2) the
object's final configuration, and (3) methods of treatment, with an emphasis on reversibility
Original components and materials are always used when available; they are preserved or
returned to their original configuration. Repairs are made if necessary and marked as such; re-
painting and re-polishing are determined on a case to case basis. If replacement parts are needed,
they are marked as such. Complete documentation, including restoration log books, is

maintained in the restoration files; a summary of treatment given an object is noted on the
appropriate accession file record.



While some of the Museum's artifacts may be returned tefinglair condition, they are not

flown, and engines are rarely rifthen engines are run, it is with the explicit permission of the
President/CEO and under the direct supervision of the MuseDumétorAny sale, exchange, or
transfer of an aircraft, engine, or aircraft parts that are not currently in service as part of a
registered, airworthy aircraft must include a statement of liability disclase#difying that the

artifact is sold, exchanged, or transferred for display purposes only without certification of
airworthiness.The parties agree and it is expressly understood that the assets is/are sold Oas isO
and Owhere isO without representation as to airworthiness of the aircraft. Refenttix C:

Asset PurthaseAgreement

4.2 Collections storage

Approximately 40 percent of the Museum's collection is on exhibit at any oneAinoiger

small percentage is on loan to other museums and institutions in San Diego and around the
world. This leaves a significant percentage of the collections in stokigdjects must be

stored in an orderly manner in a secure, stable environiftembulk of this storage is
maintained in the basement storage areas of the main Museum at Balbdaeakiseum also
maintains storage areas at its satellite site at Gillespie Field.

It is the Museum's policy to provide indoor storage space whenever practical for all accessioned
objects A small number of aircraft are maintained uncovered at Gillespie Field while awaiting
restoration or for displayrhe Curator and his/her staire responsible for the maintenance of

these storage conditions and for the physical accountability of the collections in sAdirage.

objects can be located accurately and promptly using artifact locator systems maintained by the
Curator's stdf

The main Library &Archives collection is located on the second floor of the Museum.
Additional materials are stored in the Musesité@sement and at the Low Sp¥éidd Tunnel
located near San DiegolOndbegh Field.TheArchivist and his/her sthére responsible for the
maintenance of these items: the storage conditions, physical accountabdityerall
accessibility of the collection by the public.

4.3 Object movement

The movement of objects from one location to another is the responsibility of the CBiefboe
objects are removed from exhibition or handled in some unusual mé#mn&urator oAssistant
Curator must be informed, unless the situation presents agemgiOnly Museum personnel
who have been trained in museum object handling procedures can handle objects in the
collection.

Objects are generally received at and shipped from the main Museum location in Balboa Park,
and the Curator is chged with documenting and tracking those activifidse Curatorial stéf
packages artifacts in a manner that ensures their salletpntainers provide a substantial

barrier to physical damagéhe movement of lge and small objects within the museum and at
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Gillespie Field is accomplished by the Curator'sfskéintenance stéfnd the contract exhibit
builder can also move collections, if and only if, they have received proper training from the
Curator/Archivist. The movement of materials is tracked and recorded by using property passes,
temporary removal cards, and transfer records. It is essential that accurate records document
movement of materials to provide an audit trail.

4.4 Integrated pest management

The damage caused by pest infestation and the actions that must be taken to eradicate the
infestation within the Museum can be lessened or mitigated through integrated pest management.
Integrated pest management provides an ecosystem level approach to the management of pests
that is based on cooperation and participation of all Museum personnel within the Museum to
eliminate or minimize the causative agents of a pest infestation, namely food, moisture, and
availability of pest habitat.

Through the combination of education, vigilant housekeeping, environmental monitoring, habitat
modification, inspection, identification of infesting species, and application of specific treatment
methods, integrated pest management isfactefe tool in preventing the intrusion of pests into
collection and exhibit areas. By preventing access to pests, the need for chemicals harmful to
collections, Museum personnel, and visitors is eliminated.

Integrated pest management is carried out first by determining the extent of biological activity
through monitoring, inspection, and identification. If the occurrence of pests within the Museum
is detected, appropriate steps are taken to eradicate the pest in a non- or leastbtoxic manner
Treatment methods are followed by appropriate evaluation techniques.

The following integrated pest management strategies are practiced:

*Exclusion of pests from the Museum
*On-going monitoring and detection
*Habitat modification

*Identification and isolation of infesting species when discovered and isolation and
encapsulation of infested materials

*Treatment and suppression of species through non-toxic and least-toxic measures
*Evaluation of the ééctiveness of the integrated pest management program
*Continued education of stakgarding integrated pest management

Integrated pest management strategies should encourage on-going maintenance and
housekeeping activities that include restriction of food and plants and regular cleaning collection
housing rooms and other are@ke collections rooms must be cleaned thoroughly every six
months and all collection rooms and other areas checked once a month for any signs of pest
activity.

11



4.5 Security

Collections must be secure from theft and vandalism. Developing systems that provide internal
control is essential to collections securlnsuring that collections are routinely examined by

staf with collections management expertise is fundamental to museum security systems.
Records and images of objects on exhibit are maintained by the Curdiog'saéssist with the
inspection of galleries. Security requirements for the intellectual collections parallel those for the
physical collections.

The Museum provides security for its collections through the following risk management
strategies that are used to provide proper security for collections.

* System and devices for deterring and detecting intruders
* Insurance

* Emegency preparedness

* Surveillance to prevent vandalism

The theft of valuable material by dtafolunteers, and researchers is especially a problem in a
museum settinglhis can be a particular problem if materials are readily available and security
measures are laXo prevent theft, responsible $tahd volunteers should:

* Understand preventative measures taken to minimize the likelihood of theft

* Maintain tight key control of storage areas containing valuable materials

* Require researchers to present valid identification

* Require that all personal belongings be left at a checkpoint in the research area, and
inspect researchersé&sonal belongings before they leave

* Supervise researcherse of materials, including retaining a clear field of vision at
all times

* Report suspected thefts to the Facilities Manager or President/CEO

* Make staf and volunteers aware that they may be prosecuted if caught removing
valuable materials

Theft, vandalism, or even robbeby Museum visitors is a problem which $tafid volunteers
encounterThe MuseunsEmegency Response Manu8lection 5.1, gives detailed instructions
on how to handle such situations and what to do after the crime has océ&mredident
Reportmust be completed and submitted to the Curator/Archivist (as appropriate) to record all
instances &écting the collections.

4.6 Emergency peparedness

Emegency preparedness for the San DiAga& Space Museum focuses on reduction of risk
and the mitigation of catastrophic events that have the potential to endanger people and
collections. Emagency preparedness aims to anticipate and avoidgemaes, to regain control
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when an emgency occurs, and to recover control as quickly as possible should it Behkost.
Museum abides by the emgency preparedness plan in the event of a dis&iemore
information refer to the Museus®megency Response Manual

Disasters are prevented as far as possible through the practice géroygrreparedness
measures such as inspections of entire facility and systems and preventive maintenance of the
facilities, systems, and equipment.

Emegency preparedness measures are based on risk analysis of locally occurring hazards:
*The written emagency preparedness plan is tested and evaluated annually
*The plan addresses measures to be taken before, during, and afterggmeyner
*Collection staf members are trained on disaster recovery methods.

Section 5. DEACCESSIONING

5.1 Introduction

The San Diegdir & Space Museum acts as custodian of artifacts and objects for the broader
benefit of societyThis may require permanent removal of artifacts from the Museum and may
occasionally involve physical discaffansfers will preferably be made only to cultural,
technical, and educational institutions.

5.2 Collectibles transfers

5.2.1Gifts
Gifts of materials to an appropriate technical, educational, or cultural institution that may be
deemed in the best interest of the Museum.

5.2.2Exchanges

The formal reciprocal transfer of material between two or more institutions often serves to
advance research, education, or exhibition programs. Such exchange may increase the
probability of preserving materials for the futuféere shall be no trade of materials or
artifacts to employees, volunteers, Board of Directors members, or their representatives.

5.2.3Sales

If certain materials or artifacts are no longer needed for research and exhibition purposes by
the San Diegdir & Space Museum, and with the proper approval, then this property may be
sold subject to the following guidelines:

1. Goals of sales:

13



Recognizing the responsibility for preserving aviation heritage, the President/CEO
is authorized to complete arrangements for the sale to a selected bidder who appears
most likely to provide the best care and make the most appropriate research,
educational, or exhibit use of the material(s).

2. Ethics of sales:
There shall be no sales of materials to employees, volunteers, Board of Directors, or
to their representatives, unless at public auction.

3. Public sales and auctions:
Sales to the public will be advertised as widely as possible.

4. Application of proceeds:
All funds received from the sale of accessioned objects/artifacts, net of selling
costs, shall be allocated to collections purchase and conservation programs.

5. Museum store:
No artifacts will be sold by the Museum Store except books,
aviation periodicals, or other materials considered in excess to the Library &
Archives collection. Funds from the sales of deaccessioned items shall be allocated
to the Library &Archives collection care and acquisition. Only the sales of
unaccessioned items shall be used for the Librafychives general operating
expenses.

6. Restored aircraft:
Any aircraft, engines, or parts restored or modified by the San BiegoSpace
Museum may be sold only to purchasers who agree that they will be used for static
display purposes only and not for flight.

5.2.4Appr oval authority

The purchase, sale, or exchange of materials will require approval by the Executive
Committee if the appraised value of the item(s) being considered exceeds $25,000.
Purchases, sale, or exchanges under $25,000 is approved by the Museum President/CEO.

While the Board of Directors bears final responsibility for the collection, including the
acquisition and disposal process, the SDASM siadl their associates are best qualified to
assess the pertinence of an object to the Musecofi€ction or the Museusifrograms.

Only for clear and compelling reasons should an object be deaccessioned against the advice
of the MuseunslCurator and/oArchivist.

5.3 Records of collectibles disposal

A permanent record of all objects subject to deaccession shall be maintained and shall include:
a. Conditions and date of transaction
b. Name and location of institution,gamization, or person(s) to which the object(s) is
transferred
c. Description and photograph (if available) of each object covered by the deaccession
action
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d. Marking of the record to indicate date and disposition of the object, the authority for
the action, and reference to the file containing the record of the transaction.

Section 6. LOAN POLICY

The San Diegdir & Space Museum may lend artifacts and other materials from its collections
for exhibit or research purposes to any corporation, institutionganaation formed or carried

on for educational or technical purposes, which will provide adequate care and security for the
material. No loans will be made directly to individuals, and all loans must be approved by the
Curator/Archivist as appropriate.

6.1 Criteria governing availability for loan

The following criteria shall govern availability for any loan:
a. Borrowing agency must be a legitimate technical and/or educational institution or
organization. In rare cases, materials may be placed on loan to government agencies,
community businesses, or non-profiganizations for temporary exhibit or special
events that benefit the Museum.
b. Objects on exhibition at this Museum shall not be removed for temporary exhibition
elsewhere, unless prior approval by the President/CEOQ is obtained.
c. Objects shall not be loaned if they are of such importance, ardyor fragility that
they must not be exposed to any danger or loss by removal from the Museum.

6.2 Loan conditions

All loans shall be subject to the following regulations, and no loans shall be made where these
rules cannot be followed:

Borrower must insure the objects to the full amount specified by the SanAleyo
Space Museum, from domicile to domicile, specified with the best available
insurance coverage.

Borrower must arrange and pay for shipping in both directions, by methods approved
by the San Diegéir & Space Museum.

Material placed on public exhibition must be in locked or otherwise secure cases, or
when lage objects are involved, so displayed as to provide maximum security

Only adequately trained personnel shall be permitted to handle, move, or pack
objects.

No loaned object may be altered, embellished, or dismantled in any way

Borrowed objects may not be used for any commercial purposes whatever without
specific permission in writing from the San Die§jo & Space Museum.

No borrowed objects may be further loaned by the borrower or otherwise transferred
without permission of the San Die§ir & Space Museum.

Packing for return shipping must be in the same manner as the original packing.
Borrower may be required to pay for packing at the San DAe@g& Space Museum

by methods and personnel chosen, or approved by the Museum.

15



* The San Diegdir & Space Museum may require that loans be accompanied by a
staf member both outgoing and incoming, and that unpacking, mounting,
dismounting, and re-packing be done under supervision offarstatber of the San
DiegoAir & Space Museum at borrower's expense.

* The San Diegair & Space Museum reserves the right to geaa loan fee
commensurate with the cost to the Museum of preparing and providing materials
from its collections for the loan. In each such case, the fee shall be part of the loan
agreement.

* Incoming loans to the San Diega & Space Museum shall be accepted by the
Curator or his representative onlyans will be used for purposes of exhibition or
current research onliNo indefinite or long term loans shall be accepted unless
authorized by the Board of Directors in the case of extremely important objects or
collections.The San Diegdir & Space Museum will not normally store materials
belonging to others that are not required for exhibition or ongoing research.

* Appropriate forms shall prescribe the procedure and conditions for outgoing and
incoming loansA complete record of loan transactions shall be maintained.

Section 7ACCESSTO COLLECTIONS

7.1 Researh and Study

Collections of the San Dieglir & Space Museum shall be accessible for legitimate research

and study by qualified, responsible historians, academicians, museum professionals, writers, and
other professional researchekscessibility will be subject to any and all procedures necessary

to safeguard the objects and the restrictions required by limitations of normal operating hours,
exhibition requirements, study space, and availability of facilities and Staf members only

will be permitted to select and remove artifacts from collections stokagess to non-public

areas of the Museum will be tightly controlled, and visitors will be escorted/observed by
appropriate sthimembers or volunteers at all times.

The Library &Archives actively encourages use of the Mussumé@arch materials to continue

the public®education of aviation and space history and techndlbgyLibrary &Archives is

open to Museum stifvolunteers and docents, Museum members, Board Members, and general
researchers.

7.2. RecordsAccess
All catalog, accession, and archival records that are property of the Museum will be treated as
public information within the following restrictions:

* Requests for anonymity by donors will be honored, but only if this does not obscure the
provenance of the artifacts.
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* Individuals requesting access to acquisition records must so state the purpose of their
inquiries.Access will be limited to legitimate and legal inquif{xe Museum is under no
obligation to facilitate random searches that may be for purposes of monetary gain.

* Subject to approval by therchivist, archival material may be accepted with restrictions
on access, when such restrictions are necessary to protect individuals or communities
from harm or distress that might be caused by public disclosure of the contents of the
documentsAll restrictions must conform to accepted standards for public archives and
must include reasonable termination dates.

* Costs of reproducing documentary materials and photographs will lgeedhar
requestors. No distinction in such ofpas shall be made on the basis of the value or rarity
of the original materials. Methods of reproduction may be limited if necessary to protect
the originals from damage.

* Royalties or reproduction fees will be chad when deemed appropriate.

* Conditions related to copyrights and royalties will be observed for reproductions and
credit given to the San Diedor & Space Museum as source.

Additional informationcanbe found in the Library & ArchivesCollection DevelopmenPolicy
(AppendixA.).

Section 8.EXHIBITIONS

8.1 Definition

An exhibition is the process of presenting one or more objects with accompanying interpretive
and educational materials for the purpose of informing, inspiring, and enlightening a defined
audienceThis kind of presentation is an appropriate use of museum collections and an integral
part of the Museurs@nission.

8.2 Primary responsibilities

The Museung)primary responsibility for exhibitions is the use of the collections for
disseminating new informatioithe Museum is obligated to ensure that information in
exhibitions is honest, objective, and accurate.

8.3 Exhibit guidelines

The Museum selects exhibits based on merit and scholarship. Exhibitions should adhere to the
concepts of public service and education while subscribing to standard practices in the museum
field. The Museum does not authorize certain kinds of exhibitibims following represents the

kinds of exhibitions that are considered unacceptable:

*Exhibitions that publicize or promote commercial products or services
*Exhibitions that willfully with malice aforethought, impugn the reputation of any person

*Exhibitions that do not support the notion of human dignity
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*Exhibitions that threaten the health and safety of the Museum personnel or visitors

*Exhibitions that are intended to promote and/or enhance a particular religious belief,
attitude, or dogma

*Exhibitions that express personal political beliefs

*Exhibitions that intentionally or unintentionally promote an attitude of prejudice against any
person or persons

*Exhibitions that perpetuate myths or stereotypes viewed as negative or demeaning to a
people, race, gendeeligion, or ethnic group
*Exhibitions that compromise the artsstd schola® rights

Section 9. REVIEW OF POLICY

This policy statement will be reviewed every five years by a multi-disciplined Museum
committee appointed by the President/CEO of the Museum. Proposed revisions will be taken to
the Board of Directors for approval.

Section 10. PUBLIC DISCLOSURE

This statement of collection policies will be furnished to all Board Members, atalf
volunteers of the San Diedar & Space Museum. Upon request, this policy will be given to the
press, other ganizations, borrowers, and potential donors to the Museum.

Section 1. REVISION NOTE & APPROVAL

This policy is a revision of thBan DiegoAerospace Museum Collection Polié&yugust 1999,
and was approved by the Museum Board of Directors on June 28, 2007.
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APPENDIX A
LIBRARY & ARCHIVES COLLECTION DEVELOPMENT POLICY

MISSION STATEMENT

The mission of the Library &rchives at the San Diegir & Space Museum is to identify
acquire, preserve, and make available for research published, docurreamdargual materials
that chronicle the development of aerospace technology and experience.

COLLECTION DESCRIPTION

The Library &Archives serves as repository for several types of historical and contemporary
publications and records, with emphasis on aviation and space higtemnain focus of the

collection is aviation-related materials with an emphasis on those aerospace vehicles, events and
individuals, associated with the geographical area of San Diego, Califbineianajor types of
holdings, which are related to aerospace histomg technical specifications of aircraft are

described below:

Books: The Library contains more than 20,000 books in its colleclibe.books are arranged
according to the Library of Congress.

Periodicals: The Library maintains a collection of aviation magazines and serial publications
dating back before thé&/right BrothersThe Library holds more than 500 titles dealing with
military and civil aviation.

Still Images: TheArchives has more than one million images of aircraft, aerospace personalities,
events, equipment, and places of historical importance to aviation. Prints, negatives, and slides
are included in the collection.

Technical Manuals: Manuals are publications on the technical aspects of an aircraft that have
been prepared for pilots and personfigke Library &Archives currently holds more than 3000

manuals, encompassing commercial, civil and miljteogeign and domestic aircratt.

Rolled Drawings: TheArchives has various types of drawings, including blueprints, vellums,
and line art, of aircraft, power plants, and related items.

Documents:TheArchives has a very lge collection of unpublished manuscripts, reports,
letters, and memoranda related to aviation histdany of these documents are unique.

Film and Audio Ar chives: TheArchives has thousands of feet of nelsefore seen aviation
footage from all over the world, as well as hundreds of commercial videos.
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Log Books: TheArchives has more than 200 flight log books dating from 1902 to today
including logs of some of history's most noted aviators.

Special Collections: TheArchives special collections consists of both personal and
organizational papers fromyBnAeronautical, ConvajrConsolidated/ultee, General Dynamics,
Charles Lindbegh, T. Claude Rtan, Reuben H. Fleet, and others.

ACCESSION POLICY

The Library &Archives will acquire materials mainly through donations. In some cases,
materials may be purchased or received on lakmacquisitions must be accessioned in
accordance with this policyinal approval of all acquisitions designated for the Library &
Archives shall be given by tifachivist of the San DiegAir & Space Museum.

Gifts

The receipt of outright gifts from individuals and outsidgamizations is the preferred method

of acquisition, and all potential donations will be screened in accordance with the selection and
retention criteria listed belowhe Library &Archives reserves the right to refuse gifts that do

not conform to this policy or are inconsistent with the mission of the Museum; the Library &
Archives will accept no collection(s) permanently closed to users. Final acceptance is subject to
review and approval by therchivist.

Registration will be performed by @mchives staf member upon the materisl@rival A user
agreement or deed of gift, which transfers ownership of the collection to the Museum and
testifies to the rights and obligations of both parties, shall be prepared by the Lil¥erkiges

staf for all archival materials donated to the Museliime agreement or deed of gift shall be
signed by the donor and tAechivist or their designated representatives. In lieu of a deed of gift,
or for donations involving a small number of items, a receipt, signed by a Librarghdves

staf member will be provided to the donor

Artifacts

Artifacts are generally the responsibility of the Museum Curator and are not usually acquired by
theArchives unless there are special or compelling reasons for them to accompany acquired
archival materials. In some instances, a joint acquisition process may be appralbriate.
donations are registered by the Museum Registrar

Loans

Materials may be accepted from individuals or outsid@mizations on a pre-determined, short-
term basis when tdred to or requested by the LibraryA&chives for the purpose of exhibition
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or duplication. Due to possible legal issues, each loan must be personally authorized by the
Archivist.

Purchases

Although outright gifts are the preferred mode of acquisition, the purchase of materials may
occasionally be desirabl&ll material purchased for the Library &chives must be approved
by theArchivist.

SELECTION AND RETENTION CRITERIA

Materials should be pertinent to the broad mission of the Museum. Not all materials warrant
permanent archival preservatidim. determine which materials should be acquired or retained,
the Library &Archives stafwill use the following criteria:

a.

Relevance to the Museusn@ission and requirements

Relation to the collection and other publications on the subject, including duplication of
materials already in the collection and the importance of informational or evidential value
Reputation and/or significance of the creaitocluding publications written by current or
former Museum stéf

The legal rights of the donor to place the records ithkives

Compliance with copyright standards

Condition of the material

Availability of resources required to make the material available for research in a
reasonable period of time

Avalilability of preservation resources, such as storage space, copying and conservation,
staf time, etc.

Extent and terms of any restrictions to access

Availability of the material from other sources, such as local libraries, historical
organizations, and document repositories

DISPOSAL OF ACQUIRED MA TERIAL

In some cases, it may be necessary or desirable to remove material from the Librainwé&s
holdings or to dispose of unprocessed donations. Disposal of donated material must follow the
disposal instructions that were determined during the accessioning process if appibainée.

no disposal instructions have been specified by the dtrerchivist has the authority to

destroy return, transfersell, or donate materials. In all cases, including unprocessed donations,
the decision to dispose of Library&chives material, as well as the method of disposal, shall
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be made by tharchivist. For more information on deaccessioning items from the MuseumO
collection, se@he San Diegdir & Space Museurs@ollection Management Polic3007.

CONFLICT OF INTEREST

Staf members and volunteers who personally wish to acquire library or archival material
covered by the mandate of the LibranA&chives, including unprocessed donations, may do so
only after the material has beerieséd to the public for sale. In addition, to insure equal access,
the use the collections by dtaiembers or volunteers for personal research purposes shall be
approved by th@rchivist on a case-to-case basis.

APPROVAL
This policy is a revision of the Library &rchives Collection Development Policy from
September 15, 2005 which was recommended birittavist and approved asfafial policy by

the Chief Operating @ter. The policy has been revised and approved by the Museum Board of
Directors on June 28, 2007.
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Appendix B.
DEFINITIONS

Accession
The formal acceptance into custody of an acquisition, and the recording of such act.

Accession number
The unique number assigned serially to an accession.

Accessioning

Accessioning is the process that is initiated by the transfer of clear title, and that

officially incorporates objects into the permanent collections of the Museum, or the registration
of objects held-in-trust for governmental agencies.

Acquisition

Acquisition is the process of acquiring an object or collection for the collections through
donation, fieldwork or research, purchase, transfer from or exchange with another
institution, or bequest.

Archival
Archival implies that the practices and products used are suitable for preservation
purposes.

Ar chivist

A person professionally educated, trained, experienced, and engaged in the administration of
archival materials, including the following activities: appraisal and disposition, acquisition,
preservation, arrangement and description, reference service, and outreach.

Artifact
An object produced or shaped by human workmanshipassibly natural object deliberately
selected and used by a human being.

Board of Directors

The governing body of the Museuiihe Board members, who are unpaid volunteers, are the
policy-setting authority assigned and accepting the ultimate fiscal and fiduciary responsibility to
maintain and enhance all aspects of the institution, including collections, operations, services,
and financial stability

Cataloging
Creating a full record of information about an object, cross referenced to other records and files;
including the process of identifying and documenting these objects in detalil.

Collectibles
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Any article or material item that falls within the scope and description of this collection.policy
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Collection care

The responsibility and function of an institution with collections that involves developing and
implementing policies and procedures to protect the long term integrity of artifacts and materials,
as well as their associated data and documentation, for use in research, education, and exhibits.

Collection management

The responsibility and function of an institution that fosters the preservation, accesaitdity

utility of their collections and associated datae management process involves responsibilities
for recommending and implementing policy with respect to: artifact acquisition, collection
growth, and deaccessioning; planning and establishing collection priorities; obtaining, allocating,
and managing resources; and coordinating collection processes with the needs of curation,
preservation, and specimen uSkese responsibilities may be shared by collection managers,
subject specialists, curators, and other institution administrators.

Conflict of inter est

Any action or behavior on the part of the governing badyninistration, stifstudents,
or volunteers, as an individual or group, that competes with the institution, or takes
advantage of their position or privileged information for personal gain.

Conservation
Maximizing the endurance of or minimizing the deterioration of an artifact or material through
time, with as little change to the item as possible.

Curation

The process whereby artifacts are identified agamized according to discipline-specific
recommendations using the most recently available scientific literature and expeptiseary
objective of this process is to verify or add to the existing documentation for these artifacts, and
to add to knowledge.

Custody
Responsibility for the care of materials based on their physical possession. Custody does not
always include legal ownership or the right to control access to records.

Comparative collection

A comparative collection is a group of objects consisting of representative materials within a
collecting division that is used for identification, reference, and educational purfposess to
this collection is less restrictive than for the research collections.

Curator

A person professionally educated, trained, experienced, and engaged in the administration of
artifacts, including the following activities: acquisition, processing, preservation, exhibition,
publication, and supervision of all activities directly related to the collection.
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Deaccessioning

Deaccessioning is the formal process by which an object is removed permanently from the
Museum©holdings. Records of a deaccessioned object remain with the Museum along with
documentation of its disposal.

Deed of Gift

A signed written instrument containing a voluntary transfer of title to real or personal property
without a monetary consideration. Deeds of Gift frequently take the form of a contract
establishing conditions governing the transfer of title and specifying any restrictions on access or
use.

Deterioration
Change in degradation of an artifact/matesigl@ysical or chemical state.

Direct car

All activities that relate to the immediate care, preservation, documentation, and maintenance of
collections, including collections conservation, curation, and management as defined in this
document.

Disposal
Disposal is the method used to remove physically a deaccessioned object from the Museum.
Disposal is through transfegxchange, sale, or destruction.

Donor
A person or @zanization who has given materials to a museum.

Exhibit
Display of original documents and artifacts or copies used for educational and cultural purposes.
A presentation of ideas with the intent of educating the viewer

Exhibition
Consists of several separate exhibits agdasbjects, and deals with a broad, rather than a narrow
subject.

Integrated pest management (IPM)

The selection, integration, and implementation of pest management methods based on predicted
economic, ecological, and sociological consequences; also defined as a decision-making process
that helps one decide if a treatment is necessary and appropriate, where the treatment should be
administered, when treatment should be applied, and what strategies should be integrated for
immediate and long term results.
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Inventory
The physical verification of the presence, location, and condition of the objects for which
a museum has assumed responsibility

Loans

Loans are temporary assignments of collection objects from the Museum (outgoing loans) or
temporary assignments of objects to the Museum (incoming loans) for stated museum purposes
such as exhibition, research, or examination for possible donation or purchase.

Maintenance

Routine actions that support the goals of preservation of and access to the collection such as
monitoring, general housekeeping, providing appropriate storage and exhibition conditions, and
organizing a collection.

Materials
Used to collectively describe artifacts, books, and archival items.

Mission
Mission is the purpose, expressed in a written statement, that establishes direction and
goals with respect to subject mattéme, location, and function(s) of a museum.

Museum collections
The body of objects and documentation accepted and held-in-trust by the Museum for
research and interpretation.

Objects
Used to collectively describe artifacts, books, and archival items.

Personal collection
Accumulating a collection on a personal basis in an area associated with the
employeeOmuseum-related duties.

Personnel
Collectively the Board of Directors, stafolunteers, and committee members.

Preservation

Actions taken to retard or prevent deterioration or damage to collections materials by control of
their environment and/or treatment of their structure in order to maintain them as nearly as
possible in an unchanging state.

Registrar
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The registrar is an employee of the Museum, with full and permanent status, who is responsible
for organizing and maintaining orderly forms, legal documents, files, and retrieval systems
associated with the acquisitions, accessions, cataloging, loans, packing, shipping, inventory
insurance, and housing pursuant to the care, cystadycontrol of collections in perpetuity

Repository

A collection administered by a nonprofit public or private institution, that adheres to professional
standards for collection management and care to ensure that specimens acquired will be
professionally maintained and remain accessible for future use.

Stabilization
Treatment of an artifact/material or its environment in a manner intended to reduce the
probability or rate of deterioration and probability of damage.

Staff member
Paid employees of the Museum who assist with its functions.

Transfer
The act involved in a change of physical custody of records, archives, and artifacts with or
without change of legal title. (2) records, archives, and artifacts, so transferred.

Visitor

A visitor is any individual, or group of individuals, not directlfilefted with the Museum that is
on-site to interact with museum gtahd/or to utilize the exhibits, programs, or collections of the
Museum.

Volunteer

People who donate their time and expertise to pursue the goals of the miiseuncluded are
Board Membersvolunteers and Board members are also subject to the Code of Ethics of the
Museum.
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Appendix C
ASSET PURCHASEAGREEMENT

THIS ASSET PURCHASEAGREEMENT ("Agreement")is enteredinto by and betweenSan
DiegoAir & SpaceMuseum,a California non-profit corporation("Seller"), and ,
("Buyer"). Seller and Buyer are also referredto in this Agreementindividually as "Party" or,
collectively, as the "Parties".

WHEREAS, Seller is the owner of the following aircraft, also referred to in this
Agreement collectively as O O:

1. Aircraft type and serial number

2. Said aircraft is in non-flyable condition and Seller makesno representationthat
said aircraft can be returned to flyable condition and that Seller desiresto sell
the aircraft Oas isO and wherisO

WHEREAS, Buyer wishes to purchase assets from Seller;

WHEREAS, Seller and Buyer desireto enterinto this Agreementto memorializethe
terms of the purchase and sale of

NOW THEREFORE, for the considerationherein describedalong with the mutual
benefits and covenants contained herein, the parties agree as follows:

1. PURCHASEPRICE. Selleragreedo sell to Buyer and Buyer wishesto
purchase from Seller for the sum of . The partiesagreeand it is
expresslyunderstoodhatthe assetss/aresold"asis" andOwherésOwithout representatioasto
airworthiness of the aircraft.

2. EFFECTIVEDATE. Thepartiesagreethatthe saleandpurchaseof the
assetshall take placesometimeprior to ._Sellershallrendertitle andpossession
of to Buyeruponreceiptof paymentin full of the purchaseprice. Buyeragrees
that upon receipt of title from Seller he shall causeaircraft to be promptly recordedwith
the FAA.

3. INDEMNITY. Buyer herebyagreego indemnify and hold Sellerharmlessrom any
andall loss,damagesc¢laims,demandsliabilities, judgmentsjiens,encumbrancegndany and
all costs,feesand/orexpense®f whatsoevekind and characterarisingout of or in connection
with the obligations herein made and undertakenby Buyer including, but not be limited to
obligationsimposedby law for public liability, propertydamagesandinjury or deathof persons.
This indemnity agreemenshall be interpretedso asto comply with and be enforceableunder
California Civil Code Section 2782.
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4. TITLE. Selleragreesto transferall of its right and interestin the to
Buyerwithoutwarranty Selleris informedandbelievesthatno liensor encumbrancesurrently

exist againstthe aircraftin the and Selleragreegshat it will causeno new lien or
encumbrancedo be permittedprior to the transferof the to Buyer However
Buyer agreeghat no further representationsr warrantiesasto the title of are

madeby Seller Buyer is advisedto do his own independentitle searchin orderto assure
himself of clear title.

5. COMPLIANCE. Buyeragreeso complywith all applicableFederaland Statelaws,
Code and Regulations applicable to the purchases and registration.

6. NOTICES. Any noticesto be given hereundeby eitherparty to the othershallbein
writing and may be transmittedby personaldelivery or by firstclass mail, postageprepaid.
Mailed notices shall be addressed as follows:

Seller: Buyer:

Either party may changethe above addressby written notice in accordancewith
this section. Noticesdeliveredpersonallyshallbe deemedcommunicatedsof the dateof actual
receipt; mailed notices shall be deemed communicated as of the date of mailing.

7.ARBITRATION. Any dispute(s)r differences(syvhich ariseduringthe courseof this
Agreementand which either involve its interpretationor meaning,or relate to performance
requiredhereundeshallbe submittedto andresolvedby binding arbitration;provided,however
thatthe partiesarenot waiving andareexpresslyreservingtheir right to seekinjunctiverelief by
judicial process. Neverthelessthe partiesmay, by subsequentonsentagreeto submitrequests
for injunctiverelief to anarbitratoror arbitrationpanel. If eitherpartyshall,in the opinionof the
otherparty, bein breachof or defaultin the performanceor observancef anytermor condition
of this Agreementthe non-defaultingparty shall notify the defaultingparty in writing of such
fact, andthe defaultingparty shall haveten (10) daysfrom the receiptof suchnoticeto remedy
or correctsuchbreachor default. If the non-defaultingparty assertghat the breachor default
hasnot beentimely andproperlycured,it may commencarbitrationasdescribechereinandask
thearbitratorto deemthis Agreementerminatedand/orgrantsuchrelief asis shownappropriate.
In the eventthe partiesare unableto agreeupon an independentrbitratorto hearand resolve
their differenceqhereinaftethe "Dispute"), thenthe matterof the selectionof anarbitratorshall
be decidedupon petition to the presidingjudge of the SanDiego County SuperiorCourt who
shall appointas the arbitratora retired judge who has previously held a judicial office at the
equivalentof the SuperiorCourt, or higher within the Stateof California. The Arbitrator shall
havethefull andabsoluteauthorityto interpretthis Agreementto deemconductby the partiesas
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eitherin compliancewith or in breachof this Agreementto terminatethis Agreementand(if a
breachis found) to award appropriatedamagesor relief. The Dispute shall be settledin

accordancevith thenexistingsubstantivdaw and, to the fullest extentpossible with California
substantivelaw. While evidencemay be accepted,omitted, consideredor excludedin the
discretionof the Arbitrator, the Arbitrator shall be boundby the Californiarulesof evidenceand
by the CaliforniaArbitration Act (CCP1280etseq.). Thefinal decisionof the Arbitrator shallbe
servedon the parties,in writing, within twenty (20) days after conclusionof the arbitration
hearing. TheArbitrator’ s decisionshall be binding andconclusive. Neitherparty shall pursue,
prosecuteor otherwisefile anylegal actionor proceedingotherthanto seekinjunctive relief as
describedabove). Exceptas provided in CCP 1286.2, no appealshall be taken from the
Arbitrator’ s decisionor from any subsequentourt orderconfirming saiddecision. The parties
shall equally advancethe costsincurredby arbitration. The Arbitrator, however shall havethe
discretionto awardsuchcostsaswell asattorney$ feesto the party prevailingin the arbitration
proceedings.

8. ATTORNEY FEES. If any action at law or in equity is necessarto enforce or
interpret the terms of this Agreement,the prevailing party shall be entitled to reasonable
attorney'sfees, costsand necessarylisbursementen additionto any otherrelief to which that
party may be entitled.

9. SOLE AND ONLY AGREEMENT. This Agreementsupersedeany and all other
agreementseither oral or in writing, betweenthe partiesheretowith respectto the termsand
conditionsof this Agreementand containsall of the covenantsand agreementdetweenthe
parties with respectto this contract. Each party to this Agreementacknowledgeghat no
representationsnducementspromisesor agreement®rally or otherwise,have beenmadeby
any party or anyoneactingon behalf of any party, which are not embodiedhereinandthat no
otheragreementstatemenbr promisenot containedn this Agreementshall be valid or binding
on eitherparty Any modificationof this Agreementshallbe effective only if it is in writing and
signed by both parties.

10. WAIVER. Thefailure of eitherparty to insist on strict compliancewith any of the
terms,covenant®or conditionsof this Agreemenby the otherparty shallnot be deemeda waiver
of thatterm, covenanbr condition,nor shallanywaiver or relinquishmenof anyright or power
atanyonetime or timesbe deemeda waiver or relinquishmenbf thatright or powerfor all and
any other times.

11. INVALIDITY. If any provisionsin this Agreementare held by a court of competent
jurisdiction, or an arbitrationpursuanto the abovearbitrationparagraphto be invalid, void or
unenforceablethe remaining provisions shall neverthelesontinuein full force and effect
without being impaired or invalidated in any way

12. CHOICE OF LAW. This Agreementshall be governedby and construedin
accordance with the laws of the State of California.
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13. COUNTERRARTS. This Agreementmay be executedn two or more counterparts,
each of which shall be an original, but all of which togethershall constitute one and the
same instrument.

IN WITNESS WHEREOF, the undersignedhave causedthis Agreementto be duly
executed and delivered as of the date set forth above.

DATED this day of , 2007

SELLER: BUYER:

San Dieg@Air & Space Museum

By: By:

James G. Kidrick, President
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